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NMPABUNA
BHYTPEHHero TpyAoBOro pacnopsiaka ansi paboTtHMKOB
000 «Yueb6Ho-npoussoacTBeHHbIN LileHTp CPOCTO»

HacTosawwe MNpaBuna onpenensioT BHYTPEHHUA Tpyaoson pacrnopsnok 8 OO0 «YTIL,
CPOCTO»

s MNOpPSOOK npuemMa W yBONbHEHUS pabOTHMKOB,

* OCHOBHble 0053aHHOCTU PabOTHWKOB M aAMUHMCTPALMMN,

s pexum paboyero BPEMEHU 1 ero UCnoNib30BaHue,

« Mepbl NOOLWPEHMS 3a ycnexu B paboTe,

* N OTBETCTBEHHOCTb 3a HapylweHne TPyooBOA ANCLMMIVHDI.

1. MPUEM HA PABOTY

1.1. Npuem Ha paboTy B LleHTp Npou3BOAMTCS Ha OCHOBaHWM 3aKNOYEHHOrO TPYLOBOrO
noropopa o pabotre B OOO «YIL CPOCTO»

1.2. Mpn npueme Ha paboTy B YupexpeHne agMmuHucTpauusi obsizaHa notpebosatb OT
nocTynawouero:
- NPeaoCTaBNEHUs TPYLOBOW KHUXKWM OCOOPMIEHHON, B yCTAHOBNIEHHOM MOPSAKE;
- NpeabsBNEeHNs nNacnopTa, yAOCTOBEPSIOWEro IMYHOCTb;
- AMNIOMa WAW MHOrO LOKYMEHTa O MOJlyYeHHOM 00pasoBaHWM UMW OOKyMEeHTa
NOATBEP X AAIOWEr0 CreunanbHOCTb NN KBanndukaumio;
- HH;
- CHUNC.
Mpuem Ha paboTy 6e3 ykasaHHbIX LJOKYMEHTOB HE MPOM3BOAMNTCSI.
B uensix 6onee NOMHON OLEHKU NPOCECCUOHANBbHbBIX 1 LEeN0BbIX KAYECTB NPUHNMAEMOro Ha
paboTty paboTHMKa agMuHMcTpauusi LleHTpa MoXeT npeanoXuTb emy NpencTtaBuTb
KpaTKyto MUCbMEHHYIO XapakTepucTuKy (pestome) BbINONHSAEMO paHee paboTbl, yMeHue
MONb30BaTbCSl OPr TEXHMKOW, paboTaTb HA KOMMbOTEPE U T. 0.
Mprem Ha paboTy B LleHTp ocywecTBnseTcs, Kak npaBuUno, C NPOX0OXAEeHNEM
NCMbITATENbHOrO Cpoka MPOAONXUTENbHOCTbIO OT 1 A0 3-Xx Mecsiues.
Mprvem Ha paboTy odpopMnsieTCs NPUKasoM, KOTOpbl 06bsiBNsieTcs paboTHUKY NoA
pacnucky.
dakTnyeckmm 0onyckoMm K paboTe cuMmTaeTcs 3aknloyveHue TPyLOBOro AOroBopa,
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He3aBMCUMO OT TOro, Obin N NpveM Ha paboTy 0GOOPMIEH Haanexawmm obpasom.

1.3. MNpw noctynneHnn paboTHnka Ha paboTy MnuM nepesonde ero B YyCTaHOBNEHHOM
nopsoke Ha apyryto paboTty agMmnHUCTpaums obssaHa:

- 03HAKOMUTb €ro C Nopy4eHHO paboTol, yCNoBMAMM U ONNaToi Tpyaa, pas3bsCHUTD
paboTHMKY ero npasa 1 0653aHHOCTY;

- 03HAaKOMUTb C NpaBUIaMn BHYTPEHHEro TPyOOBOro pacrnopsnka;

-MPOBECTM UHCTPYKTaX Mo TexHuke 6e30nacHOCTn, NPON3BOACTBEHHON CaHUTapUN,
NPOTMBOMNOXAaPHOW OXpaHe 1 APYruM npaeuiam oxpaHol Tpyana, u 06 0653aHHOCTU MO
COXPaHEHMNIO CBEAEHWIA, COCTaBNAIOWMX KOMMEPYECKYD unu cnyxebHyto TaiHy LieHTpa u
OTBETCTBEHHOCTM 3a €€ pasrnaleHue uam nepenady apyrum nuuam.

1.4. NpekpalieHne TpyooBOro oroBopa MOXeT UMETb MECTO TO/bKO MO OCHOBaHUSIM,
npenycMOTPEHHbIM TPYAOBbIM 3aKOHO4ATENbCTBOM.

PaboTHWK MMeeT NpaBo pacToOPrHyTb TPYOOBO 4OrOBOP, 3aKNOYEHHbI HA HEOMNPEOEeNeHHbI
CPOK Npepynpeams 06 9T0 aAMUHMCTPAUMIO 3a OBE HEOENMN.

Mo ncTeyeHnn ykasaHHOro cpoka npeaynpexneHnss 06 yBONbHEHMMW, paboTHUK BrpaBse
npekpaTtuTb paboTy, a aaMUHUCTpaums obsizaHa BblaaTb eMy TPYAOBYH KHUXKY U
NPOM3BECTN C HUM pacuyerT.

Mo [OroBOpPEHHOCTM Mexay paboTHUKOM W aOMUHUCTpauMein TpyLoBOM OOrOBOP MOXET
OblTb PACTOPrHYT B CPOK, O KOTOPOM NPOCKT PaboTHMK.

CpouYHbIli TPYOBOV [0rOBOP MOANEXWUT pPacTOPXEHMIO AOCPOYHO MO TpeboBaHMto
paboTHMKa B cny4yae ero O0ONe3Hn WA MHBANUOHOCTW, NPENSTCTBYIOWMX BbINOHEHNIO
paboTbl MO OOroBOPY, HAPYLWEHUS aaMUHUCTPaLMe 3akoHo4aTeNbCTBa O TPy e,
KONMNEKTUBHOIo AN TPYLAOBOro AOroBopa M no ApYruM yBaXUTE/bHbIM MPUYNHAM
npenycMOTPEHHbIM OEACTBYIOWNM TPYOOBbIM 3aKOHO4ATENIbCTBOM.

[MpekpaleHne TpyooBoro norosopa odpopmnsgeTcs npukasom no LieHTpy.

B neHb yBONbHEHUS aaMMHMCTpaumns ob6s3aHa Bbloath paboTHMKY ero TPYOOBYHO KHUXKY C
BHECEHHOW B Hee 3anncblo 06 YBONbHEHWM W MPOM3BECTU C HAM OKOHYaTEe/bHbI pacyerT.
3anucu 0 npuyYMHax YBOJNIbHEHMS B TPYOOBYK KHMXKY [OJSIXHbI NPON3BOAMTCSA B
TOYHOM COOTBETCTBUW C (POPMYMPOBKOM OENCTBYIOLWEro 3aKkoHo4aTeIbCTBa M CO CCbI/IKON
Ha COOTBETCTBYIOLWWYIO CTATbIO, MYHKT 3aKOHa.

[lHeM yBONbHEHNS cuMTaeTCcs NOCNeaHUin neHb paboTol.

2. OCHOBHbIE OBA3AHHOCTU PABOTHUKOB

2.1. PabotHumkn OO0 «YTL, CPOCTO» ponxHsi:
- 10BPOCOBECTHO BLINONHSATL CBOM TPyHOOBble 006si3aHHOCTU, cobnogaTh TPYOOBYHO
OVCUMUMNNNHY, CBOEBPEMEHHO W TOYHO WCMONHSATH PACMOPSXEHUS agMUHUCTPaUUN U

2/6



I'Ipanma BHYTPeHHero TpyanoBoro pacnopsigka gns paGOTHVIKOB
21.10.2014 15:34

HEenocpeaCcTBEHHOr0 PYKOBOAWUTENS, UCMONb30BaThb BCe paboyee BpeMs ons
NPOV3BOANTENBHOIO TPyAa;

- KAYEeCTBEHHO W B CPOK BbIMOMHATbL MPOU3BOACTBEHHbIE 330aHMS U MOPYYEHWUS,
paboTaTtb Ha4 NOBbIWEHNEM CBOEr0 NPOGECCMOHANBHOMO YPOBHS;

- NoAOepXnBaTb YACTOTY M MOPSAOK HAa CBOEM paboyeM MecTe, B CNyXeOHbiX w
LOPYrvX MOMELEHNsX, cobnoaarb YCTAHOBEHHbIA MOPAAOK XPaHEHMS LOKYMEHTOB U
MatepuanbHbIX LEHHOCTEMN;

- 9(PPEKTUBHO MCMNONb30BaTb NEPCOHaNbHbIE KOMMbIOTEPbI, OPrTEXHUKY U Opyroe
obopynoBaHve, 9KOHOMHO U pauMoHaNbHO Pacxo4oBaTb Matepuanbl U 3Hepruto, apyrue
MatepuanbHble pecypchl;

- cobnopatb HOPMbI, MpaBuia U MHCTPYKLUUW MO OXpaHe Tpyaa, MPOn3BOACTBEHHYIO
caHMTapuio, Npasmna NPOTUBONOXapHON 6e30nacHOCTN;

- He MCMONb30BaTb ONS BbICTYNNEHWA W nybnukauuwin B cpencTsax MaccoBoWi
nHgoopMaumm, kak B Poccum Tak u 3a pybexom, CBeOEHWIA, MONYYEHHbIX B CUNY
Cny>xebHOro MoMOXeHUsl, OnpeaeneHHbIX cneumanbHbiMU OoKyMeHTamMn  LleHTpa, kak
KOMMepuyeckas (cnyxebHas) TaiiHa pacnpocTpaHeHne KOTOPOW MOXET HaHecTu Bpen
LleHTpy wunu ero paboTHuKam.

2.2. Kpyr obsi3aHHOCTE, KOTOpPblEe BbIMOMHAET KaXnAbli paboTHMK MO CBOEN
cneunanbHOCTW, KBanudukauumnm, OONXKHOCTWU, onpenensertcsa TPynoBbiM OrOBOPOM U
JONKHOCTHOW MHCTPYKUMEN.

3. OCHOBHbIE OBA3AHHOCTU AOLMUHUCTPALIUA

3.1. AoMuHMCTpaums obsasaHa:

- cobnofaTbh 3aKOHOAATENLCTBO O TPYLE;

- NPaBUNbHO OpPraHn3oBaTth TPyA PaboOTHMKOB HA 3aKPEMEHHbIX 32 HUMK pabo4nMm
MecTamy, obecrneyvMB HeOOXOAMMBbIMA MNPUHAANEXHOCTSAMU W OPrTEXHUKOW, co3aaBas
300poBble U 6OesonacHble YCNoBMSA Tpyda, COOTBETCTBYIOWME MNpPaBuiaM Mo OXpaHe
Tpyna (TexHuke 6e30MmacHOCTM, CaHUTaPHbIM HOPMaM, NPOTMBOMNOXAPHbLIM NpaBunam);

- obecneunBatb CTporoe cobnioaeHe TpyooBOMA AUCUMMANHBI, NMPUMEHSATb MEPbI
BO30ENCTBMS K HAPYWNTENAM TPYOOBOW ANCLUMNNHDI;

- cobnopaTb OroBOPEHHbIE B TPYLOBOM LOrOBOPE YCNOBUS onnaThl Tpyaa, BblAaBaTb
3apaboTHyIO NnaTy B yCTAHOBNEHHbIE CPOKM;

- cnocobcTBoBaTh pPaboTHMKAM B MOBLIWEHUM UMW CBOEN KBanudukaumu,
COBEpPLEHCTBOBAHUN MPOJIECCNOHANbHbBIX HABLIKOB;

3.2. AODMUHMCTpaUMs OCYLLECTBNSIS CBOM 005S13aHHOCTM CTPEMUTCS K CO34aHUI0
BbICOKOMPOMYECCUOHANBHOro paboTocnocobHOro KONNEKTNBA, PA3BUTMNIO KOPNOPATUBHbIX

3/6



I'Ipanma BHYTPeHHero TpyanoBoro pacnopsigka gns paGOTHVIKOB
21.10.2014 15:34

OTHOWEHWA cpean paboTHMKOB WX 3aUHTEPECOBAHHOCTW B PA3BUTUM U YKPEMNEHUN
nestenoHocTn LleHTpa.

4. PABOYEE BPEMS U BPEMS OTObIXA

4.1.B cooTBeTCTBMM C [AOEWCTBYHOWMM 3aKkoHo4aTeNbCTBOM Ans paboTtHukoB LleHTpa
ycTaHaBnmBaeTcs:

- ons mactepos NOB wectnoHeBHas paboyass Henens NPo4oNXMUTENbHOCTbIO 40
4acoB C OJHWUM BbIXOAHbIM OHEM (BOCKPECEHbLE);

- QN5 OCTaNnbHOro NnepcoHana nATuaHeBHas paboyas Hepens
NPOAONXUTENbHOCTbIO 40 Yacos (4Ns My>X4nH) 1 36 YacoB (ONS XEHLWWUH) C ABYMS
BbIXOAHBIMU OHAMU (Cy6b0Ta 1 BOCKPECEeHbe).

Hauano exenHeBHoO paboTbl 8-00(ans My>x4ynH) n 9-00(ans XeHwmH) Bpemsi 06eneHHOro
nepepbiBa ¢ 12-00 0o 14-00 n okoHyaHue paboyero 18-00.
HakaHyHe npa3gHUYHbIX OHER NpoaoNXMTEeNbHOCTb paboThbl cokpalaeTcs Ha 1 yac.

4.2. B cooTBeTCTBMM C 3aKoHOOATENbCTBOM O Tpyde pabota He Npou3BOAUTCS B
npasgHUYHbIE OHW.

Mpw coBNageHMn BbIXOOHOMO W MPa3fHUYHOrO OHEW BbIXOOHOW AeHb NePEeHOCUTCS Ha
cnenytowuii nocne npasaHMYHoro paboynii AeHsb.

4.3. OyepenHOCTb nNpenocTaBNeHNs OTMNYCKOB YCTaHaBNMBAETCSH agMUHUCTpaUnEn ¢
Yy4EeTOM MPOU3BOLACTBEHHOW HEOOXOAMMOCTM U NMOXeNaHuin paboTHNKOB.
MpooonXNTEeNbHOCTb €XEerogHoro onnaYnBaemMoro oTtnycka Ans Bcex paboTHMKOB,
COrflacHoO OeCTBYHOWEro 3aKkoHoAaTENbCTBA, YCTAHOBNEHA HEe MeHee 44 pabounx oHEN.

4.4. PaboTHrkam LleHTpa npu yxone B o4epeaHoi OThyck BblOaeTcsl eAMHOBPEMEHHOE
nocobue B pasmepe MecsiyHoro P OT.

5. NOOLLPEHNSA 3A YCIMNEXU B PABOTE

5.1. 3a BbICOKONPOECCMOHANBHOE BbINOMHEHNE TPYLOBbIX 06513aHHOCTE, NOBbIWEHWE
NPOV3BOAUTENBHOCTM TPyHa, NPOLONXUTENbHY 1 6esaynpeyHyto paboty u aopyrue
ycnexu B TpyLe NPUMEHSOTCSA Cneayowme Mepbl noowpeHust paboTHUKoB LieHTpa:
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- 06 bsiBNeHne GnaronapHoCTK;

- Bbl@aya npemuu;

- HarpaxgeHue LeHHbIM MoAapPKOM.
MoowpeHuns 06 bABNSAIOTCS NPUKA30M, LOBOASTCS O CBELEHNS KONNEKTUBA U 3aHOCATCS B
TPYOOBYIO KHUXKY paboTHMKA.

6. OTBETCTBEHHOCTb 3A HAPYLWWEHUWE TPY,O0OBOW OUCLUUMNJIUHDI

6.1. 3a HapyweHue TPyOOBON AMCUMNAVMHBI aAMUHMCTPALUS MPUMEHSET Creaytolme
OVCUMNIMHAPHbIE B3blCKAHUS:
- 3aMeyaHue;

- BbIFOBOP;

- YBOJIbHEHNE.
YBONbHEHME MOXET OblTb MPUMEHEHO 3a CUCTEMaTUYECKOe HencrnonHeHe paboTHKOM 6e3
yBaXMUTENbHbIX MPUYNH 06S3aHHOCTEN BO3/TOXEHHbBIX HA HEro TPy.LOBbiM A4OrOBOPOM U
npaBunamy BHyTPEHHEro TPyLOBOro pacnopsiaka, ecnu kK paboTHVKY paHee NPUMEHSIINCh
Mepbl AUCLUUNANHAPHOrO B3biCKaHMWS, 3a Nporyn (B TOM 4Mc/e 3a OTCyTCTBUE Ha paboTe
6onee 3-x YacoB B TeyeHne paboyero oHs) 6e3 yBaXXMTENbHbIX MPUYMH, 3a MOSIBNEHWE Ha
paboTe B HETPE3BOM COCTOSIHUM UMM B COCTOSIHUM HAPKOTMYECKOro UM TOKCMYECKOro
OMbSIHEHUS, a TakXXe 3a COBEpLEHNEe Mo MecTy paboTbl XUIWLEHNUS (B TOM YCNE MENKOro)
rocynapCTBEHHOr0 UMM 06WEeCTBEHHOMO, UMYyLWECTBA YCTAHOBIEHHOMO BCTYMMBLUIMM B
3aKOHHYIO CU/ly MPUrOBOPOM CyAa UM NOCTAHOBNEHWEM OpraHa, B KOMMEeTEHUMIO KOTOPOro
BXOANT HaN0XeHne afAMUHUCTPATUBHOMO B3bICKAHWS NV NPUMEHEHNSt Mep 0BWEeCTBEHHOMO
BO34ENCTBUS.

6.2. OucumnnuHapHble B3bICKAHWUS MPUMEHSIIOTCA PYKOBOACTBOM YuypeX AeHUS.
ALOMVHUCTPALMS MMEET NPaBO BMECTO HANOXEHNS ANCUMNANHAPHOIO B3biCKaHWSA Nepenatb
BOMPOC O HapyweHWn TPyAOBOW AUCUMMANHBI Ha PacCMOTPEHWe TPyAOBOro KONnekTuBa.

6.3. [lo HanoXxeHns B3bICKaHWS OT HAPyWWUTENs TPYAOBON AUCLUMMANHBI AONXHbI ObiTh
3aTpeboBaHbl 06 bsicHeHNs. OTka3 paboTHVKA AaTb 06 bSCHEHUS HE MOXET CNyXUTb
NPensTCTBNEM ANS MPUMEHEHUS B3bICKaHWSI.

JucumnnnHapHble B3biCKaHUS MPUMEHSIOTCS HEMOCPeACTBEHHO 3a 0OHapYyXeHNEM
MPOCTYyrnka, HO He Mo3AHee OAHOro Mecsiua CO [HS ero obHapyXeHwus, He cymTas
BpemMeHn 6one3Hn unu npeboiBaHus paboTHMKa B OTnycke. BabickaHne He MOXeT ObITb
HaN0XeHO NO3AHee WEeCTN MECSILIEB CO AHS COBEPLWEHUSI MPOCTYNKa, a Nno peay/nbTartam
PEeBU3NM WAN NPOBEPKM (PUHAHCOBO-XO3SANCTBEHHON LESTENbHOCTU - HE NO34HEE ABYX NeT
CO [IHS1 ero coBeplueHns. B ykasaHHble CpoKM He BK/OYAETCSl BPeMsl MpPOU3BOACTBA MO
yrosoBHOMyY Leny.
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6.4. 3a kaxnoe HapyweHne TPpyOoBOA ANCUMMINHBI MOXET OblTb HANOXEHO TONbKO OJHO
OVCUMNNMHApHOE B3bickaHue. [Mpu HanoXeHnn AUCLUMNINHAPHOMO B3bICKAHNUS  LONXHbI
YYATbIBATbCA TSAXECTb COBEPLIEHHOro MpPOoCTynka, 06CToATENbCTBA, MPU KOTOPbLIX OH
COBEpLLEH, MpeawecTByowas pabota n noseneHne paboTHmka.

6.5. Mprvkas 0 NpUMEHEHUN OUCUMMINHAPHOMO B3bICKAHWNS C yka3aHWeM MOTMBOB €ro
npuMeHeHnss obbsiBnsieTcs (cooblwaetcs) paboTHUKY, NOABEPrHYTOMY B3bICKAHMIO NOL
pacnmcky B TPEXAHEBHbIA CPOK.

6.6. Ecnu B TeyeHne roaa co OHS CO AHS NPUMEHEHUSI AMCUMMIMHAPHOrO B3biICKAHUS

paboTHMK He OymeT MoABEPrHyT HOBOMY OMCUUMIMHAPHOMY B3bICKaHWIO, TO OH CYATaeTCs

He NOoABEPrWMMCS ANCUMMINHAPHOMY B3bICKaHWIO.

OvcunnnmHapHoe B3biCKaHne MOXeT OblTb CHATO agMUHUCTPAaUUEli No CBOen nHuumMaTuee, no
Xo4aTancTBy HEMOCPEOCTBEHHOrO PyKOBOAUTENS WAWU TPYLOBOrO KONMNEKTUBA, €CNu

NOABEPrHyTHIA AUCUUNINHAPHOMY B3bICKAHMIO HE COBEPLIM/ HOBOMO MPOCTYNKa U NPOSiBUN

cebst kak 0o6pPOCOBECTHbI PabOTHUK.

B TeuyeHve cpoka OENCTBMS OWUCLUMMIVHAPHOIO B3bICKAHMS MEpbl NMOOWPEHNS yKas3aHHbIe B

HacTosiwmx MpaBmnax, kK paboTHNKY HE MPUMEHSIIOTCSI.

6.7. C npaBmnamy BHYTPEHHErO pacnopsaka AOMXHbI ObITb 03HAKOMEHbI BCe PabOTHUKM
LleHTpa, KoTopble 06513aHbl B CBOE MOBCELHEBHON paboTe cobnoaatb Nopsaok
yCTaHOB/IEHHbIN NpaBuNamu.
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